
Part-time Page Position Available at the Allwood Branch 

 

 

Would you like to work in a fun and busy library? We are looking for someone who is hard 

working and friendly to fill a Page position in the Allwood Branch. This position will work 

primarily in the Children’s room, but will also assist the Circulation department. Qualities we 

look for in any Page are excellent organizational skills, attention to detail, and an eagerness to 

provide assistance where needed. Basic computer skills are required. 

 

Examples of duties for this position include: 

 Preparing book trucks and shelving all library materials, especially in the Children’s room; 

 Maintaining the library shelves, including making sure materials are in order and shifting, 

edging and straightening materials; 

 Maintaining neatness of public spaces; 

 Unpacking and routing in deliveries, and packaging outgoing materials; 

 Labeling and organizing holds; 

 Assisting the patrons with copying and printing; 

 Interacting with the public to answer basic questions and make and answer phone calls; 

 Assisting the Children’s Librarian with craft preparation, decorating, and programs; 

 Other duties as assigned. 

 

The position requires 15 hours per week/30 hours total over a two-week period, and may include 

days, nights and weekends. Flexibility in scheduling is preferred as we continue to adapt to 

changing coverage needs. 

 

Currently (but subject to change), a general schedule for the 15 hours per week will include: 

   Monday 1-4, Tuesday 10-1, Wednesday, 6-9, Friday 3-6, and Saturday 11-2. 

 

Pay is $13 per hour and includes vacation, sick and personal time benefits on a work-to-earn 

basis. 

 

You must be at least 16 years old to apply. New hires 18 and over require a criminal background 

check. Actual starting date for new hires will be determined based on results and qualifications. 

 

Please complete a library application which can be found on our website: 

https://cliftonpl.org/employment-opportunities/  and drop off at the Main Library, 292 Piaget 

Avenue, attention Christine Althawabta, or email it to althawabta@cliftonpl.org 
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