POLICY FOR CHECKOUT OF ELECTRONIC EQUIPMENT

The policy of the Clifton Public Library is to loan some equipment to patrons that may be considerably more
expensive than many items in the library and checkout rules vary.

Equipment that falls under this policy may include but is not limited to computers and peripherals,
electronic book readers, computer language software.

Transparent Language Software

Borrowing of this equipment is limited to YA or Adult cardholders who reside in Clifton.

Up to one item of this type may be borrowed at one time.

The loan period is 21 days; with one renewal allowed.

Overdue fines are $1.00 per day, with a maximum fine of $50.00.

The borrower assumes full responsibility for the equipment borrowed, and for all costs associated with any
damage, loss or theft of the equipment. If the equipment is not returned for any reason, or is damaged
beyond repair, the borrower is solely responsible for the full cost of replacing the equipment, as well as a
$5.00 processing fee.

Hotspot Kits

Borrowing of this equipment is limited to Adult cardholders who reside in Clifton.

Up to one item of this type may be borrowed at one time.

The loan period is 14 days with no renewals.

Overdue fines are $1.00 per day, with a maximum fine of $10.00. Hotspot connectivity may be shut off any
time during overdue period while fines continue to accrue.

The borrower assumes full responsibility for the entire contents of the equipment kit borrowed, and for all
costs associated with any damage, loss or theft of any of the kit’s contents. If any or all of the kit’s contents
are not returned for any reason, or are damaged beyond repair, the borrower is solely responsible for the
full cost of replacing any or all of the contents, as well as a $5.00 processing fee.

Tablets and iPads

Borrowing of this equipment is limited to Adult cardholders who reside in Clifton.

Up to one item of this type may be borrowed at one time.

The loan period is 14 days with no renewals.

Overdue fines are $1.00 per day, with a maximum fine of $50.00.

The borrower assumes full responsibility for the equipment kit borrowed, and for all costs associated with
any damage, loss or theft of the equipment. If the equipment is not returned for any reason, or is damaged
beyond repair, the borrower is solely responsible for the full cost of replacing the equipment, as well as a
$5.00 processing fee. Replacement cost will be based on the make and model of the equipment and any
associated peripherals (charger; bag or case; etc.) and will be noted on the loan agreement form signed by
the patron and initialed by staff at time of checkout.
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